A quick fill handle trick for Microsoft Excel
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Takeaway: If you think you know every fill handle trick in the book, there just might be one
more you don’t know about. Susan Harkins explains.

Excel’s fill handle is a big favorite with most users. You enter a single value or formula and the
fill handle does all the work. Once you get use to the tool, the tool handle becomes invaluable.
As much as users appreciate it, there’s still a trick or two not everybody knows. For example,
you might not know that double-clicking the handle will automatically complete the task if
you’re filling a column or row that’s based on an adjacent column or row. Fortunately, the actual
trick is simpler than its description! Let’s work through a quick example so you can see just how
easy this trick is.

Column A in the following sheet contains a list of consecutive values. I’ve also entered the
following formula in B1, which returns the letter A:
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At this point, | could drag the fill handle down to create an alphabetic list (based on the values in
column A), but I don’t have to drag it at all. A simple double-click to the fill handle will
automatically fill in the rest of the series. Excel knows where to stop, so don’t worry about that -
just double-click! It’s an easy trick, but one still not well known.
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